
  

Social/Physical Distancing Protocol – Updated September 2020 
 

Tasks 

 

Physical distancing is a simple yet very effective mechanism to prevent potential infection, that relies 
on simple distance to avoid infection. 

 
In practice this means: 
• Staying 2 meters or 6 feet away from others as a normal practice 

• Eliminating contact with others.  This is to be done to the extent feasible with children. 

• Avoiding touching surfaces touched by others, to the extent feasible. 

• Avoiding and reporting anyone who appears to be sick, or who is coughing or sneezing. 

 

 

Physical Distancing at School 

 

Physical distancing at St. Bernadette’s is intended to provide a safe environment reducing 

risk of any potential person-to-person infection.  This might not always be possible, 

especially with younger children.  When distancing becomes more personal, steps need 

to be taken to protect the health of the employee and the student. 

 

Guideline: 

• Adults must maintain a physical distance of 2 meters from other adults (and children when 

possible) throughout the school and its grounds. 

• Where a minimum distance cannot be maintained one or more mitigation strategies need 

to be implemented, such as wearing a mask, using a barrier, etc. 

 

Classrooms: 

• Whenever possible, classrooms should be arranged to allow for maximum distancing between 

children.  Using plexiglass partitions can aid in this process. 

• Employees are strongly encouraged to disinfect the classroom multiple times during the day, giving 

special attention to common surfaces. 

• Employees and students are encouraged to wear face masks (with a shield if desired) in the 

classroom and when physical distancing cannot be maintained. 

 

Recommended 

• Employees and students must be reminded to avoid touching their faces and must wash their 

hands thoroughly with soap and water several times during the work hours to reduce risk and 

prevent person-to- person potential infections.  A routine using a timer could be used to help 

remind students and staff to wash their hands. 

 

 Review and understand the Social/Physical Distancing Protocol 

 Complete and continue to adhere to the Social/Physical Distancing checklist 



  

 

 

What to do if the classrooms contain less than the recommended spacing? 

• Classrooms should avoid face-to-face operations with less than the minimum requirement. 

If this condition cannot be met, then employees should be provided with alternative 

measures to mitigate their exposure such as the following: 

o Face masks/shields 

o Body orientation 

o Physical barriers may also be installed where practical; the barriers must be cleaned and 

not pose a fire hazard. 

 

Physical Distancing When Entering and Exiting the School 

 
Entering and exiting the school must be managed thoughtfully to reduce infection risk. Start 

times should be staggered for each grade. 

 

Recommended 

• Employees are to enter and exit only through the front doors by the office.  Students will be 

advised on which entrance they can use to enter and exit the school. (please see the updated 

Gathering and Spatial Planning document) 

• Parents are not allowed to escort their child into the school.  Parents who need to enter into the 

school for school related purposes must make arrangements with the school office.  Procedures 

around this practice will evolve as the school year progresses.   

• Teachers should enter the school 30mins prior to the start of class. 

• Teachers are to meet the students (preferably outside) as they enter the school. 

• Employees must exit the school prior to 4pm. 

• Special arrangements can be made with the principal if employees need to enter or 

leave outside of these times. 

 

Helpful Tips to Communicate 

• Avoid gathering when entering and exiting the school 

• Parents must practice physical distancing while on campus and are must wear a mask if they are 

to leave the area of their vehicle. 

• It is mandatory that parents and visitors wear a face mask if you are entering the school. 

• Do not touch your face before you have had a chance to wash your hands 

 

Things to consider 

• Waiting lines outside are under cover in inclement weather 

• Doors and windows are to be open when appropriate 

 

 
 



  

 
Breaks and Meetings 
 
 
Physical Distancing During Breaks 

• Management of employee breaks to provide physical spacing and proper hygiene is 
necessary. Start and end times should be staggered. 

• Recesses will be staggered according to Learning Groups.  This will result in new 
supervision schedules and duties. 

• New routines and schedules are needed for playground use, such as hand washing before 
and after use, games that involve no touching, emphasis on physical distancing, etc. 

 
Recommended for Meetings 

• Meeting are held each Morning at 8:30am via Zoom.  Teachers who are already in the 
school can attend via the laptop in the classroom. 

• Wednesday Staff Meets will be held in small groups or via Zoom when possible.  In person 
meeting times are to be under 30mins. 

• Intermediate and Primary Meetings can happen in person, but chairs and table and any other 
high touch area must be wiped prior to and at the finish of the meeting.  Physical distancing 
must be practiced, and the wearing of masks is highly encouraged.  

• Only one employee per table unless table is 2 meters or longer. 

• Limit and/or space chairs appropriately.   

• Remind employees not to arrive early to meetings. 
 
Break Times 

• When taking a break and another employee is covering your class, you are responsible for 
ensuring all surfaces are sanitized and vice-versa when you return. 

• When using the staff room during your break, sanitize your area. 
 

 
Bathroom usage during the workday and at break times 

 

Increase cleaning intervals to ensure a clean environment and make sure physical distancing is 

maintained. Use of physical distancing signs, occupancy limits and “busy/free” cards will aid in 

keeping the washrooms are the surrounding area orderly.  It is highly recommended that masks 

are worn when using the washroom. 

 

Recommended 

• Establish maximum capacity for the student washrooms that allows for physical distancing – 

only one person at a time in the washroom.  Only two people at a time are allowed at the 

sinks. The sinks in the middle are closed to support physical distancing. 

• Post the maximum capacity 

• Provide enough supplies for employees to clean up after themselves.  

 

 



  

 

Procedure 

• Outside the bathroom will be a hook (one for the boys and one for the girls).  On the hook will 

be a lanyard with a card that says “Open” on one side in green and “Closed” on the other side 

in red.   

• The student is to turn the card to say “Closed” when going into the washroom and then back 

to “Open” when they are finished. 

• There is enough space to allow for up to 3 boys and 3 girls to wait in line if the bathroom is 

closed.   

• The private washroom by the gym is also available. 

• In an emergency, a student can use the staff washrooms by the office. 
 

 

Social/Physical Distancing in Common Areas 
 

In addition to signage and other resources used to keep staff and students physically distant, both staff 

and students must wear masks when entering into common or high traffic areas. 

 

Recommended 

• Increase cleaning intervals to ensure clean environment at all times 

• Ensure physical distancing is maintained 

• Avoid non-essential gatherings 

 

Social and Physical Distancing in Offices 

• Office work should be organized to ensure social distancing to keep separation of employees 

between 2 meters as a minimum 

• Avoid face-to-face gatherings 

• The office is for business only.  Employees are to only enter to use the photocopier and/or 

washroom.  Photocopier needs to be cleaned after each use. 

• Interaction to exchange information quickly should respect the physical distancing of 2 meters 

• Self-cleaning of the workspace is encouraged multiple times during the day with special 

attention of the most used surfaces such keyboards, monitors, photocopier, chair arm rest, desk, 

and other high traffic areas  

• Proper airflow is important and outdoor lessons and activities are highly encouraged when 

possible. 

• When using the photocopier, wipe down the area when you are done. Wait outside the office 

for the photocopier.  Only one person in the photocopy room at a time. 

 

 

 

 



 

Masks and Other PPE 

 

It is recommended that all adults and students have masks at school and that they are worn as 

much as possible when they are in the building.  Everyone should have a minimum of 2 masks 

(All staff and students will be provided with 2 masks at the start of the school year).  Masks 

should have a minimum of 2 layers of protection and fit well on the face.  

 

 

Recommended 

• Please wear your mask properly.  Masks should fit well over the nose and create a seal 

around the face.  It is important to wear a properly fitted mask. 

• Have multiple masks.  Masks, like other clothing, need to be washed regularly.  

• When transporting your mask or when your mask is not in use, a Ziplock bag or other 

carrying case should be used to store your mask. 

• Adults must wear masks, at minimum, whenever they cannot guarantee proper physical 

distancing and when they are around other adults. 

• It is highly recommended that children in grade 4 to 7 wear masks while indoors.  We 

encourage all children to wear masks while indoors. 

• Specialists, LAC, EAs and other staff members who work with staff and children outside 

of a Learning Group are to wear a mask whenever they are interacting with other staff 

and students. 

• Students are to wear a mask when an adult from outside their Learning Group is 

teaching in their classroom. 

• Students who attend before and after school care are to wear a mask when they cannot 

physically distance themselves, while indoors, from students and adults from outside 

their Learning Group. 

• In addition to masks, adults have an option to wear a face shield and other PPE. 

 

Transportation 

 

Individuals commuting to and from work by personal vehicle is preferable over public 

transportation or third-party transportation.  

 

Recommended 

• Masks must be worn when using public transportation. 

• Employees and students must not use buses if they suspect they are sick or if they have 

symptoms such fever, or difficulty to breathe or have been in contact in the past 14 days with 

other people confirmed sick of any respiratory disease. 

• Carpooling is not advised. If staff and students must carpool, wash your hands immediately 

prior to entering the car and masks are to be worn while riding in the car. 
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